Job Description for Educational Support Assistant 
Duties and responsibilities to include:

Support for the child

· Supervise and provide support for the named child.
· Carry out supportive strategies as directed by the teacher or recommended by external agencies. 

· To establish positive relationships with the child and interact with them.
· Encourage child to engage with activities led by the teacher or by yourself. 

· Have high expectations of the child and promote their independence.
· Help to develop the child’s social skills. 

· Work with individual or groups of children (including the named child) as directed by the teacher. 
· Help the child at transitions times throughout the day. 

· To carry out interventions when directed by the teacher, SENCO or External agent.

Support for the Teacher 

· Discuss with the teacher the plans for the day/ week/ term.
· Help to create an enabling environment. (Your ideas and inspiration are valued highly.)

· Monitor child’s responses to learning and contribute fully in discussions with the teacher about any observations you have made or concerns. 

· Take part in visits out of school and take responsibility for sorting medication and first aid – you will be responsible for a child who may have medical needs.
· To assist the teacher in classroom discipline in line with our discipline and behaviour policy.
· Regularly report back to the teacher on child’s progress and contribute to the safeguarding of all children in the school.
· You may be required to support one teacher who is working with the whole year group.
· Carry out non directed activities. 

· Assist with administrative tasks.
Support for the Curriculum 

· Be prepared to work across the curriculum. 

· Undertake agreed learning activities. 

· Assist with preparation of materials. 

· Support the use of ICT and develop child’s competence and independence in its use- depending upon your skill, knowledge and confidence you may have a more demanding supportive role. 
Support for the School

· Contribute to the overall ethos, work and aims of the school.
· Read and comply with the policies as listed in the handbook. 

· Be constantly vigilant for any safeguarding issues (Child Protection, Prevent, FGM, Health and Safety and ESafety.)
· Participate in training and professional development as appropriate.
· Comply with confidentiality and data protection.
· Assist the School Business Manager and Head Teacher in tasks as required.
· Represent the school positively in the wider community using any opportunities to help promote it.
